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|1 AKSES KE APLIKASI E-CITRA

Untuk memulai menggunakan aplikasi E-Citra silakan akses ke https://ecitra.ich.co.id/ melalui browser pada laptop/
computer. Gunakan google chrome untuk pengalaman yang lebih baik.

Akan muncul halaman login seperti berikut, lalu pilih broker login.

INDONESIA
(V)

o _SGS,

CLIENT LOGIN BROKER LOGIN -

ng sudah diberikan, kemudian klik login.

Login dengan menggunakan emamswo

CITRA (CLEARING INFO OF TRADE) Login

Broker Login
Username PM
Password R

O Remember Me

-
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2 MENU

Setelah Login berhasil anda akan melihat halaman home dari E-Citra. Pada panel sebelah kiri akan terdapat menu
yang terdiri dari :

e Dashboard
e  SPA Clients
o  SPA Clients Transactions

o User

3 SPA CLIENTS

Menu SPA Clients digunakan untuk menambahkan dan menampilkan data SPA Clients.

3.1 CREATE NEW CLIENT

Untuk menambahkan data Client yang baru, klik tombol Create New Client.

CITRA

SPA Clients

BROKER TESTING PM

= Create New Client = Bulk Upload Clients

Date From: Y'yY-MM-DD DateTo: YYYY-MM-DD PerPage! 10 v
Search for:
|
No Clients Username Clients Change Password Created At Last Login Actions
1 BAN TRUE 12-02-2024 111314 12 024 041506 & & 4 @
2 SAAD TRUE 07-11-2023 182159 07-11-2023 11.46:38 & @ s n
3 PMu2233 TRUE 06-11-2023 151915 06-11-2023 082155 a @ /s m
4 P25 FALSE 31-03-2023 0947:51 31-03-2023 094751 & a 7 @
5 PMi24 FALSE 31-03-2023 0G47:51 31-03-2023 094751 & Q - @
8 PM123 FALSE 31-03-2023 094751 31-03-2023 0g.4751 = q # o
7 PMoo10000001 TRUE 19-01-2023 02:2909 09-04-2023 0g.06:52 a @ 7 W
8 PM1130000003 FALSE 24-06-2022 06,5456 24-06-2022 06:54:56 a e -5 @
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Halaman menampilkan pop create new client CITRA access. Isi data yang dibutuhkan kemudian klik tombol create untuk
menyimpan data. Untuk mengisi username diinputkan sesuai broker_code. Contoh : miracle = Ml menjadi MI92547806.

Create New Client CITRA Access

Usarname

MI92547806

Password

3.2 BULK UPLOAD CLIENTS

Untuk mengupload data Client, klik tombol Bulk Upload Clients pada menu SPA Clients.

‘ SPA Clients

CITRA

BROKER TESTING PM
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Date From ! \yYY-MM-DD DateTo: YyyY-MM-DD PerPage: 10
Search for:
No Clients Username Clients Change Password Created At Last Login Actions .
1 BANI TRUE 12-02 041506 A& a 7 i
2 SAAD TRUE 07-11-202318.2159 07-11-2023 114638 a & /7 @
3 PM112233 TRUE 06-11-2023 1519115 06-11-2023 082155 & a 7 i
4 PMi12g FALSE 31-03-2023 09.47.51 31-03-2023 094751 & a 7/ o
5 PMi124 FALSE 2023 094751 e 7 @
6 PM123 FALSE 31-03-2023 094751 e 7 o
7 PMo010000001 TRUE 00-04-2023 09:06:52 @ 7 o
8 PM1130000003 FALSE 2 24-06-2022 06,5456 @ s o




Akan muncul form seperti berikut. Upload data sesuai dengan format yang ada (format dapat di download pada
button Download CSV) lalu klik button Upload Csv.

Bulk Upload Client Data

® Download CSV

Upload Document

[ Choose File | users.csv

Klik button Yes, | am sure pada pop up konfirmasi untuk menyetujui upload data csv.

Are you sure?
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Data berhasil terupload dan halaman menampilkan pop up jumlah data yang berhasil dimasukkan.

2 of 2 Rows Inserted

3.3 SORT DATE DATA SPA CLIENTS

Untuk menampilkan data SPA Clients pada range tertentu, pilih date from dan date to lalu klik button cari.

CITRA

SPA Clients

BROKER TESTING PM

+ Create New Client + Bulk Upload Clients

PerPage: 10 v

Clients Change Password Created At Last Login Actions

Copyright € 2017 - 2024 Indonesia Clearing House (ICH). All rights reserved Version 10
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Halaman menampilkan data SPA Clients sesuai range date yang dipilih.

CITRA
5 e
BROKER TESTING PM SPA Clients
+ Create New Client [l 4 Bulk Upload Clients
Date From: 2024-01-01 DatoTo! 2024-02-2 Por Page: v
Search for
No Clients Username Clients Change Password Created At Last Login Actions
a a /s @
a a s/ 8§
a a / @
e a /s @
Copyright © 2017 - 2024 esia 1! House (ICH). A jhts rese Version

3.4 SEARCH USERNAME SPA CLIENTS

Untuk melakukan pencarian data username clients, input keyword username pada kolom pencarian lalu klik button
cari.

CITRA

SPA Clients

BROKER TESTING PM

+ Create New Ciient | 4 Bulk Upload Clients

Date From DateTo! YYYY-MM Por Page: v
rch _
Caridy

No Clients Usorname Clients Change Password Created At Last Login Actions

HM e & / &

e e / @

& & /8

~ & & / 8

& a - ®

e @ / 8
- L3 7 g
4+ & a s 8
:
Copyright € 2017 - 2024 Indon c Jouse (ICH). All rights reserved Version 1.0
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Halaman menampilkan data sesuai keyword yang diinput.

CITRA

DA Cliel
BROKER TESTING PM SPA Clients

+ Create New Client i+ Butk Upload Clents.

Date From | YYY-MM-DD DateTo A Per Page: v
Searchfor. M|
No Clients Username Clients Change Password Created At Last Login Actions
a @ / @
)
Copyright © 2017 - 2024 I 2 Clearing House (ICH). All right Version 1

3.5 RESET FORM SPA CLIENTS

Untuk mengatur ulang rentang tanggal atau pencarian username, klik button reset form setelah menginput rentang
tanggal atau pencarian username.

CITRA

SPA Clients

BROKER TESTING PM
+ Create New Client + Buik Upload Clients

Date From | > 1 DateTo Per Page: v

Searchfor: Mig2s4777

No Clients Username Clients Change Password Creat

Last Login Actions

47 ALSE & a / @

Copyright © 2017 - 2024 Indonesia Cle House (ICH). Al rights reserved Version 1

PANDUAN PENGGUNAAN APLIKASI E-CITRA INDONESIA CLEARING HOUSE



Halaman akan kembali ke tampilan awal .

CITRA
BROKER TESTING PM SPA Clients
+ Create New Client. | 4 Bulk Upload Clients
Date From YY-MM- Date To M-DD PorPaget] 10
Search for
No Clients Username Clients Change Password Created At Last Login Actions

L]
)
N
™

& &a / B
& a /7 8
& & / @
P & a / @

3.6 DETAIL SPA CLIENT

Untuk melihat detail data SPA Client, pilih data client lalu klik icon view pada action.

CITRA
BROKER TESTING PM SPA Clients
+ Create New Client [l 4 Bulk Upload Clients
Dato From: YYY-MM-DE Date To MM-DO PorPage: 10 v
Search for
No Clients Username Clients Change Password Created At Last Login Actions

& a / @

& a s/ 8

e & /s 8

B e a /s 8
4 4 Qa / 8
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Halaman menampilkan pop up detail data client.

Detail Client

Usemname : HM3284755

Clients Change Password : FALSE

Created At : 13-02-2024 10:38:59

update At : 13-02-2024 10:39:59

3.7 EDIT SPA CLIENT

Untuk melakukan perubahan pada data SPA Client, pilih data SPA Client lalu klik button edit pada action.

CITRA
BROKER TESTING PM SPA Clients
4 Create New Client. [l 4 Butk Upload Clients
Date From: yYYY-MM- DateTo: yYYY-MM-DD PorPage: 10 v
Search for
Candy
No Clients Usemname Clients Change Password Created At Last Login Actions =
2024 103950 & Q
T ' & a
4 4 a a
4 547 LSE 244 2-2024 10244 & a s 8

Copyright & 2017 - 2024 Indonosia Claaring Housa (ICH). All rights reserved Version 10
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Halaman akan menampilkan pop up edit client, input data lalu klik button edit.

Edit Client

Username

TS92543306

Password

1eax123

Halaman menampilkan pop up edit successfully.

Edit Successfully
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3.8 DELETE SPA CLIENT

Untuk menghapus data SPA Client, pilih data SPA Client lalu klik button delete pada actions.

CITRA
BROKER TESTING PM SPA Clleﬂts
+ Create New Client < Bulk Upload Clients
Date From{ YYYY-MM-DD DateTo: YYYY-MM-DD PerPage: 10 v
Search for.
Caridy
No Clients Username. Clients Change Password Croated At Last Login Actions .
TSg2543306 FALSE 13-02-2024 103958 13 a a /7 8

]
)
N
"

” & e /s 8
TRUE & e /8
s 3 TRUE & e /s 8
. Q / @
a e /s 8
e e s/ @
PMo01000000 R & a /s 8
91
. B
Copyright © 2017 - 2024 Indonesia Clearing House (ICH). All rights reserved Version 1.0

Halaman akan menampilkan pop up delete client login CITRA access lalu klik button delete.

Delete Client Login CITRA Access

Ase you Sure that you want to delete this 7
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Halaman menampilkan pop up delete successfully .

Delete Successfully

4  SPA TRANSACTION

Menu ini digunakan untuk menampilkan data SPA Transaction dalam rentang waktu 90 Hari.

4.1 SPA TRANSACTIONS

Untuk menampilkan data SPA Transaction, pilih menu SPA Transactions, pilih tanggal pada kolom date from dan date
to. Lalu klik button go.

CITRA

SPA Transactions

BROKER TESTING
Date From | \yyy-MM-DD DateTo: YYYY-MM-DD PerPage; 10 v

% Loading Clients Data

Search for: Search By Client Code;|
v
No ACCOUNT COMMODITY NAME TRADE DATE TRADE TIME Lot PRICE BUY/SELL
1 24PM123 GOLDGR 2024-02-15 13:04:31 20 u7o BUY

Displaying 1to 1 of 1 items
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5 USER

Menu ini digunakan untuk melakukan pengaturan pada akun user dan melakukan logout .

5.1 PROFILE

Untuk merubah password user client, pilih menu user lalu klik profile.

CITRA

BROKER TESTING PM

Profile

Profile Password

Usormame Now Password
a ™ @

Name New Password Confirmation
& | BROKERTESTING PM -

Copyright © 2017 - 2024 Indonesia Clearing House (ICH). All ights reserved Version 10

Ubah password baru dengan input new password dan new password confirmation lalu klik submit.

CITRA

BROKER TESTING PM

Profile

Profile Password

Username
a M
Name

&  BROKERTESTING PM

Copyright © 2017 - 2024 Indanesia Clearing House [ICH). Al rights reserved Version 1.0
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Halaman menampilkan pop up successfully dan password berhasil diubah .

Successfully

5.2 LOG OUT

Untuk keluar dari halaman E-Citra, pilih menu user lalu klik log out.

Profile

Profile Password

Username New Password
& PM ®

Name New Password Confirmation
&  BROKER TESTING PM -

Copyright © 2017 - 2024 Indonesia Clearing House (ICH). AlL rights reserved Version 1.0
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